FORM N
9101 AUDIT REPORT REVIEW
ASSESSMENT CHECK SHEET


THIS CHECKLIST IS TO BE UPLOADED AS AN ATTACHMENT TO THE ASSOCIATED
OVERSIGHT ASSESSMENT EVENT RECORDED IN OASIS.

	CB Name:
	     

	Assessment Date(s): 
	Day(s)/Month/Year

	Witnessed CB Auditor Name:
	     

	OP Assessor Names and Roles:  
	First Name, Last Name
Assessment Team Role, Organization's Name

	Conclusions, Remarks, OFIs, Recommendations, and Number of NCRs

NOTE:  A nonconformity cannot be  

             documented as an OFI (reference  

             9104-002, definition section).
	As applicable, identify number of OFIs; list all OFIs.

	Submitted by:
	First Name, Last Name

	Date Submitted:
	Day/Month/Year


Instructions for Completing Check Sheet:

This check sheet shall be used for 9104-001 CB witness assessments.

It complements the oversight data input directly into OASIS and is to be entered as an attachment. 

Status Assessment Results:

Document assessment results within the table as follows:

· Conforming (C) - The process records/evidence demonstrate effective implementation; process assessed and found acceptable. 

· Nonconforming (NC) - The process records/evidence were assessed, and a nonconformity was identified.  

· Not Evaluated (NE) - The question was not evaluated; include justification in the “Assessment Evidence/Comments” column (e.g., outside assessment scope).  
· Not Applicable (NA) - The question is not applicable; record objective evidence in the “Assessment Evidence/Comments” column.
Assessment Evidence / Comments: 

Include appropriate detail in the “Assessment Evidence/Comments” column to support the assessment results (e.g., information associated to the process assessed and records reviewed, NCR number, OFI).

Additional questions may be added, as deemed appropriate.  

NOTE:  9104-002 check sheets are available on the International Aerospace Quality Group (IAQG) website.
Nonconformity Reports (Form D): 

NCRs (Form Ds) issued during the oversight by the OP Assessor are directly written in OASIS and shall be followed through OASIS. 
	Item
	Question
	Reference(s)

(Standard and     Clause Number)
	Assessment Results

(C, NC, NE, NA)
	Assessment Evidence / Comments

	1- Audit Report and General

	1.1
	Forms: Has the auditor adequately and accurately documented the OASIS data fields, for any type of audit? 
	9101-2016: 4.2.2.5;
9101 Forms
	 FORMDROPDOWN 

	     

	1.2
	Audit Completeness: Is there evidence that the processes listed, within the audit plan, were assessed and recorded within the associated 9101 “Audit Report”? 
	9104-001: 8.3.7;
9101-2016: 4.2.3;
9101: Form 1;
9101: Form 5
	 FORMDROPDOWN 

	     

	1.3
	Scope: Is there evidence that the requirements not applicable in the determined scope, justified by the organization, and accepted by the audit team were documented in the Audit report? 
	9101-2016: 4.2.3;
9101: Form 1;
9101: Form 5
	 FORMDROPDOWN 

	     

	1.4
	Audit Data: For this audit, is there evidence that all required 9101 reports and records were completed per requirements? 
	9101-2016: 4.2.3
	 FORMDROPDOWN 

	     

	1.5

	Surveillance Audit: Is there evidence that the auditor advised within the 9101 Audit report whether the recorded nonconformities should be reason for suspension of the AQMS certificate? 
	9101-2016: 4.3.4

	 FORMDROPDOWN 

	     

	1.6
	Supplemental Audit: Where applicable, is there evidence that a 9101 “Supplemental Audit Report was used to record results of individual sites?
	9101-2016: 4.2.3
	 FORMDROPDOWN 

	     

	1.7
	N/E: Is there evidence that the use of “Not Evaluated” (N/E) was not used in the case of an initial or recertification audit? 
NOTE: “Not Applicable” N/A should be used for organization for which the requirements would not be applicable to the scope of the AQMS. 
	ISO/IEC 17021-1:2015-9.5.2
Previous was 17021:9.3.2.2 (audit report)
9104-001: 8.3.7
	 FORMDROPDOWN 

	     

	1.8
	Audit Summary: Is there evidence that audit summary:

· highlights key concerns?
· is in English language?
· appropriately reflects the results of the audit, the effectiveness of the AQMS and its ability to meet customer/regulatory requirements?
	9104-001: 8.5

	 FORMDROPDOWN 

	     

	2- Nonconformities

	2.1
	Objective Evidence: Are objective evidence for the identified nonconformities recorded in accordance with defined requirements? 
	9104-001: 8.4;
9101-2016: 4.2.2.5;
ISO 17021-1: 2015 - 9.4.5
	 FORMDROPDOWN 

	     

	2.2
	NCR: Is there evidence that nonconformities raised during the audit were documented; including reference to the audit processes, process documentation, and recorded on a 9101 “Nonconformity report”?

NOTE: verify each Nonconformity Report contains only one nonconformity
	9101-2016: 4.2.2.5;
ISO 17021-1: 2015 - 9.4.5
	 FORMDROPDOWN 

	     

	2.3
	NCR Completion: Is there evidence that all associated 9101 Nonconformity Reports were completed per the defined requirements and associated form instructions? 

NOTE: This includes the completion of all sections on the associated Nonconformity Reports: sections 1, 2 and 3.
	9101-2016: 4.2.2.5;
9101: Form 4;
9104-001: 8.4
	 FORMDROPDOWN 

	     

	2.4
	Major-Minor: Is there evidence that the nonconformities are identified as “major” or “minor” according to the definitions provided in 9101? 
	9101-2016: 3.3;
9101-2016: 3.4;
9101-2016: 4.2.2.5
	 FORMDROPDOWN 

	     

	2.5
	Containment: Is there evidence that the need for containment action was identified in the Nonconformity Report?
	9101-2016: 3.1;
9101-2016: 3.5;
9101-2016: 4.2.2.5
	 FORMDROPDOWN 

	     

	3- QMS Matrix and PEARS 

	3.1


	PEARs: Is there evidence that the results and level of process effectiveness were recorded on a “Process Effectiveness Assessment Report” (PEAR) for each audit product realization process? 

Data fields to be documented:

· Process details, process name, AQMS standard, Process Inputs, Activities, Process Outputs, and Interactions/Interfaces?

· Organization’s method for determining process results and performance measures (KPI’s)?

· The process effectiveness level and comments supporting auditor’s determination?

· Do the documented performance metrics support the process effectiveness level identified?

· Summary of audit trails and sources evidences?
	9101-2016: 4.2.2.5.1;
9101: Form 3
	 FORMDROPDOWN 

	     

	3.2
	PEAR Level: Is there evidence that an NCR has been raised when the process is not delivering the planned results and appropriate action is not

being taken? 
	9101-2016: 4.2.2.5.1;
9101: Form 3
	 FORMDROPDOWN 

	     

	3.3
	PEARs: Did the associated PEARs contain sufficient information related to the process control methods, performance measures, and subsequent process effectiveness results? 
	9101-2016: 4.2.2.5.1
	 FORMDROPDOWN 

	     

	3.4
	PEARs: Is there evidence that a PEAR was generated for each audited operational process?
	9101-2016: 4.2.2.5.1
	 FORMDROPDOWN 

	     

	3.5
	QMS Matrix Report: Is there evidence that the “QMS Matrix Report” is completed for all processes that were audited by the audit team? Therefore, demonstrating which processes and quality management system clauses have been audited. 
	9101-2016: 4.2.1;
9101-2016: 4.2.2.5
	 FORMDROPDOWN 

	     

	3.6
	     
	     
	 FORMDROPDOWN 

	     

	3.7
	     
	     
	 FORMDROPDOWN 

	     

	3.8
	     
	     
	 FORMDROPDOWN 
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