FORM C
ONLINE AEROSPACE SUPPLIER INFORMATION SYSTEM (OASIS)
DATABASE MANAGEMENT ASSESSMENT CHECK SHEET


THIS CHECKLIST IS TO BE UPLOADED AS AN ATTACHMENT TO THE ASSOCIATED
OVERSIGHT ASSESSMENT EVENT RECORDED IN OASIS.
	OASIS Database Administrator’s Name:
	     

	Assessment Date(s):
	Day(s)/Month/Year

	OP Assessor Names and Roles:      
	First Name, Last Name
Assessment Team Role, Organization's Name

	Conclusions, Remarks, OFIs, Recommendations, and Number of NCRs

NOTE:  A nonconformity cannot be  

             documented as an OFI (reference  

             9104-002, definition section).
	As applicable, identify number of OFIs; list all OFIs.

	Submitted by:
	First Name, Last Name

	Date Submitted:
	Day/Month/Year


Instructions for Completing Check Sheet:

This check sheet shall be used to assess the functionality and management of the OASIS database. The assessed organization will be the International Aerospace Quality Group (IAQG) Other Party Management Team (OPMT). This assessment should be conducted by an Other Party (OP) Assessor that is not an OPMT member.

Status Assessment Results:

Document assessment results within the table as follows:

· Conforming (C) - The process records/evidence demonstrate effective implementation; process assessed and found acceptable.  

· Nonconforming (NC) - The process records/evidence were assessed, and nonconformity was identified.  

· Not Evaluated (NE) - The question was not evaluated; include justification in the “Assessment Evidence/Comments” column (e.g., outside assessment scope).  
· Not Applicable (NA) - The question is not applicable; record objective evidence in the “Assessment Evidence/Comments” column.
Assessment Evidence / Comments: 

Include appropriate detail in the “Assessment Evidence/Comments” column to support the assessment results (e.g., information associated to the process assessed and records reviewed, NCR number, OFI).

Additional questions may be added, as deemed appropriate.  

NOTE:  9104-002 check sheets are available on the IAQG website.

	
Item
	Question
	Reference(s)

(Standard and Clause Number)
	Assessment Results

(C, NC, NE, NA)
	Assessment Evidence / Comments

	Online Aerospace Supplier Information System (OASIS) Database Functionality and Guidance

	1. 
	Does the OASIS database provide the functionality to:

· Enter all required audit results data?
	9104-001: 12.1
	 FORMDROPDOWN 

	     

	
	· Search for certified organizations?
	
	 FORMDROPDOWN 

	     

	2. 
	Are data of audits/assessments by Certification Bodies (CBs) in the OASIS database made available to the Accreditation Body (AB) that accredited the CB?
	9104-001: 8.5.e
	 FORMDROPDOWN 

	     

	3. 
	Does the OASIS database “Help/Guidance” function contain details on how to process a change proposal?
	9104-001: 12.2
	 FORMDROPDOWN 

	     

	4. 
	Does the OASIS database prevent CBs from publishing certificates (i.e., initial, recertification, modification) without an OASIS database administrator identified and listed for the organization in the OASIS database?
	9104-001: 12.3
	 FORMDROPDOWN 

	     

	5. 
	When CB accreditation is withdrawn, are existing certificates visible in the OASIS database for six months with CB status indicated as “CB Withdrawn”?
	9104-001: 12.4
	 FORMDROPDOWN 

	     

	6. 
	Is the certification structure of certified organizations visible in the OASIS database?
	9104-001: 12.7
	 FORMDROPDOWN 

	     

	7. 
	Does the OASIS database have the functionality to support certification structure OASIS Identification Number (OIN) and address information as described in      9104-001?
	9104-001: 12.8;

9104-001: Appendix B
	 FORMDROPDOWN 

	     

	8. 
	Does the OASIS database support the collection, issuance, and management of feedback between various stakeholders in the Industry Controlled Other Party (ICOP) scheme?
	9104-001: 14.1
	 FORMDROPDOWN 

	     

	9. 
	Does the OASIS database “Help/Guidance” function contain a detailed description on how to initiate and process feedback requests?
	9104-001: 14.1
	 FORMDROPDOWN 

	     

	10. 
	Does the OASIS database have the functionality to log all feedback requests and monitor the corresponding response times? 
	9104-001: 14.3.e
	 FORMDROPDOWN 

	     

	
	Is this data made available for ABs and industry oversight personnel?
	
	 FORMDROPDOWN 

	     

	11. 
	Does the OASIS database have the functionality to allow certified organizations to electronically manage access to their respective Tier 2 data, when requested by their aviation, space, and defense customers and authorities?
	9104-001: 18.1.b
	 FORMDROPDOWN 

	     

	Online Aerospace Supplier Information System (OASIS) Database Administration

	12. 
	Does the OASIS database administrator maintain status of all pending changes and evidence of OPMT approval, prior to project launch?
	9104-001: 12.2 
	 FORMDROPDOWN 

	     

	13. 
	Is there evidence that a documented change request was initiated and maintained for each approved OASIS database change?
	9104-001: 12.2;

OPMT Procedure 203
	 FORMDROPDOWN 

	     

	14. 
	Is there evidence that only IAQG OPMT approved changes are made to the OASIS database?
	9104-001: 12.2
	 FORMDROPDOWN 

	     

	15. 
	Is there an evaluation, prior to implementation, of the effect that sector specific change requests have on other global sector data requirements?
	9104-001: 12.2
	 FORMDROPDOWN 

	     

	16. 
	Are OASIS database changes that update the functionality and data entry expectations for users/user groups of the database communicated?
	9104-001: 12.2 
	 FORMDROPDOWN 

	     

	17. 
	Is the latest approved version of the “IAQG ICOP Resolutions Log” available in the OASIS database?
	9104-001: 4.16
	 FORMDROPDOWN 

	     

	18. 
	Does OASIS database administration ensure effective control of access to confidential information within the database?
	9104-001: 17.4;

9104-001: 19
	 FORMDROPDOWN 

	     

	19. 
	Is there evidence of a record retention process that ensures required records are retained for a minimum of six years?
	9104-001: 17.1
	 FORMDROPDOWN 

	     

	20. 
	     
	     
	 FORMDROPDOWN 

	     

	21. 
	     
	     
	 FORMDROPDOWN 

	     

	22. 
	     
	     
	 FORMDROPDOWN 
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